H K A C C

M E M O

	From : CO
Ref : GR19_007
	To : OC Units

c.c: Major Unit Commanders

	Tel : 2712 8900

Fax : 2715 6944
	Date: 17 April 2019


Items/Objects Stored in Workshop


In order to make better utilisation and allocation of store area of the Workshop, members who have put and stored any items in the Workshop, as shown in the attached photos, are required to identify and confirm if the items belonged to them or their respective units, and will be kept for future use. Related members please confirm with HQ staff via email by the close of play on 31 May 2019 (Friday). Thereafter, any items or objects without claimed owners or those to be discarded will be removed without further notifications.

2.
I am prepared to install additional storage racks to accommodate these items or equipment. It is the responsibility of our members to keep the Workshop clean and tidy. 


3.
Should you have any enquiries, please feel free to contact the Administrative Manager, Ms Megan TIN at 2712 8900 or via email at hq@aircadets.org.hk.

4.
Thank you for your kind cooperation.
CHAN Man Lang
Commanding Officer
Attachment I – Photos of Workshop
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Concerned areas:

1. Items stored on and underneath the benches.

2. Items near the Corps Colour Cabinet.

3. Items stored inside the steel cabinets.

4. Items stored on the iron shelfs and racks.

5. Items left on the floor. 
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